UBND TINH DONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO DPjc 1ap - Tw do - Hanh phuc
S6: 2018 /HD-SGDDT Pong Nai, ngay 26 thing 9 nam 2025
HUONG DAN

T6 chirc Hi nghi can bd, cong chire, vién chire, ngudi lao dong
va Hoi nghi nguoi lao dong nam hoc 2025-2026

Can ctr Luat s6 10/2022/QH15 ngay 10/11/2022 ctia Quédc hoi vé Thuc hién
dan chu ¢ co so;

Can ctr Nghi dinh sb 04/2015/ND-CP ngay 09/01/2015 ctia Chinh phua vé
thuc hi¢n dan chu trong hoat gié)ng cua co quan hanh chinh Nha nudc va don vi su
nghiép cong lap; Thong tu s6 01/2016/TT-BNV ngay 13/01/2016 cua B Noi vu
huéng dan mot s0 noi dung cua Nghi dinh s6 04//2015/ND-CP ngay 09/01/2015
cua Chinh phu vé thuc hién dan chu trong hoat dong ctia co quan hanh chinh Nha
nudc va don vi sy nghié€p cong 1ap;

Can ctr Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023 ctia Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Thuc hién dan chu & co sé;

Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chinh phu quy
dinh co ché ty chu tai chinh ctia don vi sy nghiép cong lap;

Can clr Nghi dinh~s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy
dinh chi tiét va huong dan thi hanh mdt s6 diéu ctia B luat Lao dong vé dicéu kién
lao dong va quan h¢ lao dong;

Can ctr Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 cta Bo truong Bo
Gi4o duc va bao tao vé cong khai trong co s& gido duc;

Can ctr Thong tu sd 1 1/2020/TT-BGDDT ngay 19/5/2020 cua Bo truong Bo
Gi4o duc va bao tao hudéng dan thuc hién dan chu trong hoat dong cta co s& gido
duc cong lap

Ca‘ln 017'1’ nhi€ém vu nam hoc 2025-2026, S& Gido duc va Pao tao (GDDT)
huong dan t6 chic Hoi nghi cén bg, cong chire, vién chﬁ:c (CBCCVC), nguoi lao
dong; Ho1 nghi nguoi lao dong nam hoc 2025-2026, cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

Phat huy ddy du quyén lam chu, tinh than trach nhiém, sirc manh tap thé va
néngvlu’c sang tao c1q]1a doi ngli can bo, cong ghl’g:c, vién chire, nguoi lao dong cung
cac to chirc doan thé trong cO quan, don vi dé t6 chure thyc hién c6 hi¢u qua nhi¢m
vu nam hoc 29025—2026; dong thoi xay dung co quan, don vi trong sach, viing
manh, dat chuan van héa theo quy dinh.

Thl_xp hién cong khai cac hqat dong cua co s¢ gido duc; td ch{rc ra sgét, g(éy
dung va bo sung nop quy, quy ché, quy dinh ndi bd bao dam tinh thong nhat, dong
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bo; tap thé can b, cong chirc, vién chirc, nguoi lao dong cung cam két thuc hién
nghiém tic nham hoan thanh c¢6 hiéu qua nhiém vu chinh tri, chuyén mon duoc
giao.

T chirc phat dong trong ddi ngli can bd, cdng chirc, vién chirc va nguoi lao
dong tich cuc huong ung, ddy manh viéc thuc hién cic phong trio thi dua yéu
nudc va cac cudc van dong do Pang, Nha nudc, nganh Gido duc va dia phuong
phat dong. Trén co so tong két, danh gia két qua thyc hién, kip thoi rat ra bai hoc
kinh nghiém, d& xuit cac bién phap ning cao hiéu qua, tir 46 gdp phan cai thién va
nang cao chat lugng gido duc.

2. Yéu cau

Ho1 nghi duoc td chirc theo nguyén tac cong khai, dan chu, thiét thuc, hiéu
qua, bao dam tudn thu cac quy dinh tai Nghi dinh sb 59/2023/ND-CP ngay
14/8/2023; Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cta Chinh phu va céc
van ban phap luat c6 lién quan.

Thu truéng don vi c6 trach nhiém chi dao xay dung ké hoach t6 chuc Hoi
nghi, bao ddm ding muc dich, yéu cau va ndi dung da duoc xac dinh, phu hop véi
quy dinh hi¢n hanh.

Hoi nghi can thé hién day du y chi, nguyén vong cua can bg, cong chiuc,
vién chirc va nguoi lao dong; ddng thoi thdng nhat cac hoat dong trién khai nhiém
vu nam hoc 2025-2026, 1am co s¢ dé danh gia tap thé, ca nhan trong qué trinh thuc
hién nhiém vu.

Bao dam 100% co quan, don vi td chure Hoi nghi theo ding quy dinh.

II. NGUYEN TAC TO CHUC, HINH THUC VA THANH PHAN HOI
NGHI

1. Nguyén tic t6 chire Hi nghi

- Tét ca cac co quan, trudng hoc va don vi (sau day goi tit 1a co quan, don
vi) trong nganh déu phai to chirc Hoi nghi CBCCVC, ngudi lao dong hodc Hoi
nghi nguoi lao dong hang nam dé can bg, cong chure, vién chirc, nguoi lao dong
tryc tiép tham gia dong gop ¥ kién vé quan 1y va xdy dung co quan, don vi trong
sach, viing manh.

- Ho1 nghi CBCCVC, nguoi lao dong duoc td chirc tai cac don vi su nghi¢p
cong 1ap, dam bao dan chu, thiét thyc, ddy du cac ndi dung quy dinh tai Diéu 5
Nghi dinh s6 04/2015/ND-CP. Hoi nghi nguoi lao dong duoc tién hanh tai céac
truong ngoai cong 14p dam bao ndi dung theo quy dinh tai Diéu 47 Nghi dinh sd
145/2020/ND-CP.

- Hoi nghi dugc to chirc hop 1€ khi ¢6 it nhat 2/3 téng sé CBCCVC, ngudi
lao dong ctia co quan, don vi hodc it nhét 2/3 téng s6 dai biéu duogc triéu tap co
mat du hoi nghi. DPéi véi don vi su nghi¢p ngoai cong 1ap: Ho1 nghi ngudi lao dong
do ngudi sir dung lao dong va t6 chuc dai dién tap thé lao dong tai co s& td chirc
thuc hién.
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Nghi quyét, quyét dinh ciia Hoi nghi dugc thong qua khi c6 trén 50% sb
nguoi dy hdi nghi tdn thanh va ndi dung khong trai véi quy dinh ctia phap luat.

2. Hinh thirc va thanh phan Hoi nghi

a) Hinh thic Hoi nghi

- Hoi nghi thudong ky: T6 chirc mdi nam hoc mot lan.

+ Pdi véi truong hoc, HO1 nghi td chic vao dau nam hoc mdoi (két thuc
trudc ngay 31/10).

+ Dbi vai dO’n vi hanh chinh, Ho1 nghi t6 chtrc vao cudi nam cil, ddu nam
maoi1 duong lich (két thuc vao cu6i thang 02).

- HO1 nghi bat thuong: Té chtrc khi c6 1/3 can bg, cong churc, vién chﬁ’c cua
CO quan, dO’l’l‘ vi hoac Ban Chap }}énh céng doan co quan, don vi yéu cau hodc
nguoi ding dau co quan, don vi thay can thiét.

b) Thanh phan tham dy Hoi nghi

- Péi véi co quan, dO’r} Vi ¢cO téngv sb can bo, cong chtrc, vién chuc, nguoi
lao dong ttr 200 ngudi tré xudng: toan thé can bd, cong chirc, vién chure, nguoi lao
dong tham du hoi nghi.

- Pbi véi co quan, don vi co téng sb can bo, géng chuc, vién chuc, nguoi
lao dong trén 200 ngudi, hodc c6 tir 200 nguoi tré xudng nhung lam viée phén tan
trén dia ban rong hoac V"l 1y do ,nghiép vu khong thé bo vi tri lam ViéCZ’ Nguoi dung
dau co quan, don vi thong nhat voi cong doan co quan, don vi quyét dinh thanh
phan tham du: hoi nghi 1a toan thé can bg, cong qhﬁ:c, vién chuc, nguoi lao dong
hoac dai bjéu theo quy dinh tai Bi€u 5 Thong tu s6 01/2016/TT-BNV cho phu hop
v6i dac diém tinh hinh cta co quan, don vi.

I11. NOI DUNG, CHUONG TRINH TO CHUC HQI NGHI

1. Co quan S¢& GDPT, cac don vi sw nghiép cong lap to chirc Hoi nghi
CBCCVC, nguoi lao dong
1.1. Cong tac chuin bi
Tién hanh hop trit bi, to chirc lay ¥ kién can bd chu chot va tridu tap hoi
nghi, hdi nghi cap t6 thudc co quan, don vi va hoan chinh cac du thdo van ban da

duge gop y dé trinh hoi nghi chinh thitc theo quy dinh tai Piéu 6 Thong tu sb
01/2016/TT-BNV.

a. Xay dung ké hoach to chirc Hoi nghi CBCCVC, nguoi lao dong: nguoi
dimg dau co quan, don vi c6 trach nhiém chi dao xay dung va phé bién ké hoach
td chirc Hoi nghi dén toan thé CBCCVC, nguoi lao dong. K& hoach can bao gém
cac ndi dung chinh sau:

- Hinh thire t6 chirc H6i nghi CBCCVC, ngudi lao dong.
- Thot gian, dia diém to chirc Hoi nghi CBCCVC, nguoi lao dong.
- Noi dung chuong trinh cia Ho1 nghi CBCCVC, ngudi lao dong.
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- Thanh phﬁn tham du H1 nghi CBCCVC, nguoi lao dong: dai biéu moi;
dai biéu tri€u tap.

- Trach nhiém cua tap thé, c4 nhan lién quan.
- Kinh phi bao dam.
b. Xay dung cac bao cao

Thu truong co quan, don vi c6 trach nhiém xay dung cac bao céo: (1) Kiém
diém viéc thuc hién duong 16i, chi truong ciia Pang, chinh sach, phap ludt cua
Nha nudc lién quan dén chire nang, nhiém vy; (2) Panh gia, tong két va kiém diém
trach nhiém cua nguoi dung dau trong thuc hién ké hoach cong tdc nam hoc; (3)
Tong két phong trio thi dua, két qua khen thudng nam hoc 2024-2025 va ndi dung
thi dua nam hoc 2025-2026; (4) Thuc hién cac quy ché, quy dinh ndi bd (dan chu,
chi tiéu ndi bo, lam viéc, thi dua — khen thuong — ky luét...)

Ban Thanh tra nhan dan: xay dung bao cao hoat dong cua Ban Thanh tra
nhan dan trong ndm hoc 2024-2025.

c. Thanh phan tham du Hoi nghi: toan thé CBCCVC, ngudi lao dong cia co
quan, don vi.

1.2. T6 chirc Hdi nghi
a. Diéu hanh, thu ky Hoi nghi CBCCVC, ngudi lao dong

- Boan chu tich gém nguoi dung dau don vi. Hoi nghi ¢6 02 thanh vién chu
tri: thu truong don vi va 01 CBCCVC, nguoi lao dong duoc tin nhi¢m, khong gitr
chirc vu lanh dao. Cac thanh vién chu tri binh dang vé quyén, duoc phan cong
nhiém vy phu hop véi vai tro, trach nhiém.

- Thu ky hoi nghi do Poan chu tich chi dinh va thyc hién nhi¢ém vu theo
phan cong cta Boan chu tich.

b. Chuong trinh, ndi dung hoi nghi

*. Nghi thic khai mac

- Tuyén bd 1y do.

- Gi6i thidu dai bicu.

- B4o c4o s6 lwong nha gido, nguodi lao dong tham du hdi nghi.

- Gi6i thiéu Doan chu tich héi nghi, moi1 Poan Chu tich 1én chu tri hoi nghi.
*. NO1 dung hdi nghi

- Poan chu tich ctr thu ky hoi nghi va moi 1€n vi tri lam viée.

- Poan chu tich trinh bay cac van ban, bao céo.

- Pai biéu du hoi nghi thao ludn cdc van ban, bao cdo; dé xuat, kién nghi
(n€u co).
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- Chu tri Hoi nghi giai trinh, tiép thu ¥ kién, kién nghi cia CBCCVC, ngudi
lao dong tra 101 ki€én nghi thudc trach nhiém; két luan thong qua cac bdo cao, ndi
quy, quy ché ndi bd cia co quan, don vi.

- Dai dién Ban Thanh tra nhan dan trinh bay bao cao hoat dong ctia Ban
Thanh tra nhan dan trong ndm hoc 2024-2025.

- Thong qua Quy ché chi tiéu ndi bo hodc stra doi, bo sung Quy ché chi tiéu
ndi bg cua co quan, don vi (n€u co).

- T6 chirc khen thuéng ca nhan, tap thé cua co quan, don vi ¢6 thanh tich
trong cong tac (néu co).

- Phat dong phong trao thi dua.

- Thong qua nghi quyét hoi nghi:

+ Thu ky bao cdo toan vin dy thao nghi quyét hoi nghi.
+ Poan chu tich 14y ¥ kién biéu quyét ctia hoi nghi.

- Phat biéu chi dao cua cap trén.

- Ban t6 chirc tuyén bo két thiic hoi nghi.

c. Kinh phi t6 chirc hoi nghi duoc bb tri tir ngudn kinh phi hoat dong thudng
xuyén cua co quan, don vi.

d. T6 chirc thyc hién nghi quyét Hoi nghi

Ngay sau khi két thiic Hoi nghi CBCCVC, ngudi lao dong, thil trudong don
vi chi dao thyc hién cac ndi dung sau:

- Hoan chinh cac van ban theo Nghi quyet Hoi nghi; Nguoi dung dau co
quan, don vi ky ban hanh chinh thire; thong bao két qua Hoi nghi, trién khai Nghi
quyet Hd1 nghi dén toan thé can bd, cong chtrc, vién chure cia co quan, don vi.

- Pho bién, hudng dén, don doc, to chirc trién khai thyc hién nghi quyét hoi
nghi; cir dau moi d€ phoi hop, theo ddi, d€ xuat xur Iy kip thoi nhiing phat sinh
trong qua trinh t6 chirc thuc hién.

- Tiép thu hoan thiél} ndi dung cac bao céo da du:gc Ho61 nghi CBCCVC,
nguoi lao dong thong qua d€ ban hanh va giri bao cdo lén cap trén.

- Sua d6i, bd sung ndi quy, quy ché cua co quan, don vi theo nghi quyét Hoi
nghi (néu co).

- Trién khai thyc hién nghi quyét Hoi nghi CBCCVC, ngudi lao dong.

- Banh gia thuc hién nghi quyet Hoi nghi CBCCVC, nguoi lao dong (nhiing
ndi dung da thyc hién, nhimg ton tai, vudng mac phat sinh trong qué trinh thyuc
hién), dé xuat cac giai phap dé thyuc hién nghi quyét Hoi nghi CBCCVC, ngudi lao
dong trong thoi gian tiép theo.

- Tap hop va luu trit day du tat ca ho so (ban gdc) ctia hoi nghi co quan, don
vi, bién ban héi nghi cap t6, phong, tai co quan, don vi.
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- Dinh ky 6 thang (hoac méi hoc ky) mot lan, nguoi dimg dau co quan, don
Vi t0 chfrc ki€ém tra, dénl} gia két qué thuc hién nghi quyét hoi nghi; thong bao két
quéd ki€ém tra, danh gia dén toan th¢ CBCCVC trong co quan, don vi.

‘ * Luu y: ddi v6i viéc bau Ban Thanh tra nhan dan, do chua c6 hudng dan
v€ noi dung nay nén S6 GDDT khong hudng dan viéc bau Ban Thanh tra nhén dan
trong nam hoc 2025-2026 cho dén khi c6 hudng dan méi cua cap c6 tham quyén.

2. Cac don vi sw nghiép ngoai cong lap to chirc Hoi nghi ngudi lao dong

No6i dung, quy trinh Hoi nghi nguoi lao dong thyc hién theo quy dinh
tai Didu 64 ctia BO luat lao dong; Nghi dinh 5O 145/2020/ND-CP ngay 14/12/2020
cua Chinh phu quy dinh chi tiét va hudng dan thi hanh mot s diéu cua Bo luat lao
dong vé diéu kién lao dong va quan hé lao dong.

Cong tac chudn bi, to chirc Hoi nghi ngudi lao dong tién hanh nhu cong tac
chuan bi va to chic Hoi nghi CBCCVC, nguoi lao dong & cac don vi sy nghiép
cong lap. Pong thoi, bo sung thém vao dién tién Hoi nghi ndi dung: Bau thanh
vién tham gia dbi thoai bén nguoi lao dong (sau ndi dung chu tri Hoi nghi giai
trinh, tiép thu y kién); tong hop dé xuat cta ngudi lao dong vao du thao thoa udce
lao d6ng méi hoic sira ddi, bd sung thoa ude lao dong di co.

Thanh phan hoi nghi: La toan thé nguoi lao dong ciia don vi.
Hinh thurc HOi nghi: tap trung
7 Té chirc thuc hién nghi quyét Hoi nghi nguoi lao dong dugc thuc hién nhu

to chuc thuc hién nghi quyét Hoi nghi CBCCVC, nguoi lao dong & cac don vi
cong lap.

IV. CHE PO BAO CAO

1. Cac don vi truc thudéc S6 GDDT gui hd so Hoi nghi vé So GDPT (qua
Van phong, dia chi email tuyetha.vp@dongnai.edu.vn) trwée ngay 10/11/2025, cu
thé:

- B4o céo kiém diém thuc hién Nghi quyét Hoi nghi CBCCVC, nguoi lao
dong nam hoc 2024-2025; nhi¢ém vu nam hoc 2025-2026.

- B4o c4o tong hop v kién cua can bo, nha gido va ngudi lao dong.

- Bao c4o hoat dong Ban Thanh tra nhan dan (nam hoc 2024-2025)

- Bién ban td chac Hoi nghi.

- Nghi quyét Hoi nghi.

- Thoa udc lao dong tap thé (don vi ngoai cong 1ap).

2. Phong Van hoa — Xa hoi cac x4, phuong téng hop bao céo két qua to
chtrc ciia Ho1 nghi ¢ cac truong mam non, ti€u hoc, trung hoc co s¢ trén dia ban.

V.TO CHUC THUC HIEN

1. Van phong Sé& GDDT: phoi hop hudng dan va chi dao cac don vi to
chuc Hoi nghi CBCCVC, nguoi lao dong hoac Hoi1 nghi nguoi lao dong nam hoc
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2025-2026. Tong hop bao cdo, ¥ kién cac don vi, danh gia két qua to chuc Hoi
nghi, bdo cdo lanh dao S6 GDDT.

2. Phong Viin héa Xa héi cac xi, phwong: Huéng dan va chi dao cac don
vi truong hoc tryc thude td chirc Hoi nghi CBCCVC, nguoi lao dong hodac Hoi
nghi nguoi lao dong nam hoc 2025-2026 va tong hop cac bao cdo ciia don vi truc
thudc.

3. Cac don vi trwe thugc S6¢ GDDT: thu truong cac don vi truc thudc S&
chi dao xay dung ké hoach, chuan bi ndi dung va t6 chirc Hoi nghi CBCCVC,
nguoi lao dong hoac Ho1 nghi nguoi lao dong ndm hoc 2025-2026 ding quy dinh,
hiéu qua.

Hoi nghi CBCCVC, nguodi lao dong, Hoi nghi nguoi lao dong 1a hoat dong
quan trong nham thyuc hién quy ché dan chu & co so, phat huy quyén lam chu cua
CBCCVC va nguoi lao dong, gop phan xdy dung co quan, don vi trong sach, ving
manh. S& GDPT dé nghi thu truong cac don vi quan tdm, chi dao va to chirc thuc

hién nghiém tic./. W

Noi nhin: KT.GIAM POC
- UBND cac xa/phuong (p/h); ) A A

- Ban Giam ddc;

- Céc phong thudc So;

- Cac truong THPT;

- Cac co s6 GDNN;

- Cac don vi truc thudc So;
- Luu: VT, VP.

Pham Hf)ng Thflng
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